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NAIL TECHNICIAN PROGRAM APPLICATION/ OUTLINE

Thank you for your interest in our school. 

Roggendorf School of Beauty is designated by the Private Training Institutions Branch. This means that our school is recognized for our standards of education and integrity.  Roggendorf School was also awarded a Medal for Best Beauty School by the Cosmetologists’ Association of BC. 

Registration for the program is ongoing and starts the first Monday of each month.

Program requirements:
Students must have Grade 12 or be at least 19 years of age. Students under 19 must have a parental signature on the student contract. The program is taught in English; therefore a working knowledge of English is required (both reading and speaking). Must have at least 75% on English language assessment in order to join the program of your choosing. Neither the student nor the institution can waive these admission criteria.

 Nail technology:

· Test of English as a Foreign Language (TOEFL) with a minimum score of 22.5 (equivalent to 75% or over). 

· Test of English from essential skills (Ita) (www.itadiretctaccess.ca)) with a minimum skill level of 75% or over and a skill level of medium (level 2). 
          
· World leader, in International education (www.ef.com) with a minimum score of 75% or over, (b level). 
· International English Language Testing (IELTS) with a minimum score of 6.75(equivalent to 75% or over). 


Below are detailed for THE WHOLE PACKAGE Course

Day Classes
Vancouver location: Monday to Friday - 10:00 AM – 4:30 PM 
Fee Schedule
Registration				$100.00 (Non-Refundable)
Student Kit				$ 675.00      
Uniforms:				$ 65.00
Textbooks and Study Guide
(Milady’s Art & Science of Nail	$210.00 (inclusive of taxes)   
Technology)	
Nail Technology Training Program	$ 2,500.00
Education Pctia online data witness 	$33.00
Total cost for the program = $3.583.00
The institute will accept a payment plan as follows:   
Down payment of = $2.518.00 ($100.00 registration; $1,500.00 tuition; $675.00 kit; $210.00 textbooks,$33.00 Data witness)
1 payment of $1,065.00 is due half way through the program.


Registration and the payment of the deposit must be completed at least 2 weeks before the start of the student program.  
Payment can be made with cash, Cheque or Bank money order (Sorry, Credit Cards and interact are not accepted)

The program
Upon completion of 400 hours of study in our basic Nail Technology course. And hands on and theory mark as 75% (pass or over). You will receive a Certificate from our school.  
This will provide you with the credentials to be able to work as a Nail Technologist in British Columbia.

The Nail Program is split into 4 levels of Hands on training (250 Hours)

Level 1 (25 hours) Percent of unit mark (25%)
· Introduction Equipment, Implements and materials for nail.     
· Procedure for basic Table set-up   
· Nail shape  
· Basis nail polish system 
Level 2 (45 hours) Percent of unit mark (25%)
This unit is designed to provide the apprentice with the knowledge and skills in performing a basic manicure and pedicure on natural nail.
· Water Manicure for man and Lady 
· French Manicure 
· Hand and are Massage techniques 
· Pedicure procedure and set up
· Level 3 (95 hours) Percent of unit mark (25%)
This unit is designed to provide the apprentice with the knowledge and ability to apply the tip service to the client, drilling technique also perform artificial nail maintenance on client.
· Nail Tip application procedure 
· Tip removal 
· Acrylic apply system 
· Form system 
· Acrylic removal system 
· Drill operation 
            French acrylic procedure 
· Acrylic Fill system 
· Level 4 (85 hours) Percent of unit mark (25%)
This unit is designed to provide the apprentice with the knowledge and ability to perform Gel nail, Gel overlay, and nail art on client. 
· Nail Art 
· Gel application system 
· Over-lay nail full set 
· Gel Fill system 
· Gel removal procedure 
· Nail repair 

 
The Nail Program Theory is based on the Milady’s system and relies on the Milady’s Art & Science of Nail Technology and the State Exam Review of Nail Technology textbooks.  
Theory instruction is ongoing throughout the program.  The outline of the theory modules are as follows: (150 hours)
          1.   Professional Image                          
          2.   Bacteria and other infectious agents 
   3.   Sanitation and disinfection 
          4.   Safety in the salon 
   5.  Nail product chemistry simplified 
   6.  Anatomy and Physiology – systems 
          7.   Manicure 
   8.   Pedicure 
   9.  Nail Tips 
        10.  The nail and its disorders
 11.  The skin and its disorders 
 12.   Client consultation 
        13.   Fabric wraps 
        14.  Acrylic nails 
15.   Gels
        16.  Creative touch – Nail Art
        17.  Selling Nail products and service

There are also, three theory exams.

	REFUND POLICY



1. If the institution receives tuition from the student, or a person on behalf of the student, the institution will refund the student, or the person who paid on behalf of the student, the tuition that was paid in relation to the program in which the student is enrolled if:
(a) the institution receives a notice of withdrawal from the student no later than seven days after the effective contract date and before the contract start date;
(b) the student, or the student’s parent or legal guardian, signs the student enrolment contract seven days or less before the contract start date and the institution receives a notice of withdrawal from the student between the date the student, or the student’s parent or legal guardian, signed the student enrolment contract and the contract start date; or
(c) the student does not attend a work experience component and the institution does not provide all of the hours of instruction of the work experience component within 30 days of the contract end date.
2. The institution will refund the tuition for the program and all related fees paid by the student or a person on behalf of the student enrolled in the program if the student is enrolled in the program without having met the admission requirements and did not misrepresent his or her knowledge or skills when applying for admission.
3. If a student does not attend any of the first 30% of the hours of instruction to be provided during the contract term, the institution may retain up to 50% of the tuition paid under the student enrolment contract unless the program is provided solely through distance education.
4. Unless the program is provided solely through distance education, if the institution receives a notice of withdrawal from a student:
(a) more than seven days after the effective contract date and
i. at least 30 days before the contract start date, the institution may retain up to 10% of the tuition due under the student enrolment contract, to a maximum of $1,000.
ii. less than 30 days before the contract start date, the institution may retain up to 20% of the tuition due under the student enrolment contract, to a maximum of $1,300.
(b) after the contract start date
i. but before 11% of the hours of instruction to be provided during the contract term have been provided, the institution may retain up to 30% of the tuition due under the student enrolment contract.
ii. and after 10% but before 30% of the hours of instruction to be provided during the contract term have been provided, the institution may retain up to 50% of the tuition due under the student enrolment contract.
5. Unless the program is provided solely through distance education, if the institution provides a notice of dismissal to a student and the date the institution delivers the notice to the student is:
(a) before 11% of the hours of instruction to be provided during the contract term have been provided, the institution may retain up to 30% of the tuition due under the student enrolment contract.
(b) after 10% but before 30% of the hours of instruction to be provided during the contract term have been provided, the institution may retain up to 50% of the tuition due under the student enrolment contract.
6. If the institution provides the program solely through distance education and the institution receives a student’s notice of withdrawal or the institution delivers a notice of dismissal to the student and:
(a) the student has completed and received an evaluation of his or her performance for at least 30% of the hours of instruction to be provided during the contract term, the institution may retain up to 30% of the tuition due under the student enrolment contract, or
(b) the student has completed and received an evaluation of his or her performance for more than 30% but less than 50% of the program, the institution may retain up to 50% of the tuition due under the student enrolment contract.
7. The institution will refund fees charged for course materials paid for but not received if the student provides a notice of withdrawal to the institution or the institution provides a notice of dismissal to the student.
8. Refunds required under this policy will be paid to the student, or a person who paid the tuition or fees on behalf of the student, within 30 days:
(a) of the date the institution receives a student’s notice of withdrawal,
(b) of the date the institution provides a notice of dismissal to the student,
(c) of the date that the registrar provides notice to the institution that the institution is not complying with section 1(c) or 2 of this policy, or
(d) after the first 30% of the hours of instruction if section 3 of this policy applies.
9. If an international student delivers a copy of a refusal of a study permit to the institution, sections 1(a), 1(b), 4, 7, and 8 of this policy apply as if the copy of the refusal were a notice of withdrawal, unless:
(a) the international student requests an additional letter of acceptance for the same program that was the subject of the refusal of a study permit, or the program is provided solely through distance education
	PRIVATE TRAINING INSTITUTIONS BRANCH

	
Tel. (604) 569-0033 or 1-800-661-7441
Fax. (778) 945-0606
www.privatetraininginstitutions.gov.bc.ca 
PTI@gov.bc.ca 


	Please be advised that under section 61 of the Private Training Act, the Registrar is authorized to collect, use and disclose personal information in accordance with the Registrar’s regulatory duties under that Act. Accordingly, this institution is authorized to disclose your personal information to the Registrar for regulatory purposes.
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Nail Technician program application form
(Please fill out this page and bring it to the interview.)

First Name: _________________ Last Name:_________________ 

Address: _________________________________________ 
Postal code: _____________ Tel: _________________

S.I.N. (optional) ____________ Day of Birth: ____________

Which location do you wish to attend: □ Surrey

	Last grade completed in high school
	

	Please indicate your main activity during the past year: (only one)

	Attending Secondary School □  
Attending College □
	Attending University □ 
Other Educational Institution □ 
	Employed □ 
Other □ (please explain)


	How did you hear about our school
	


	Requested course start date
	

	Are you a Canadian citizen, landed immigrant or convention refugee?
	Yes □   
No □

	Why are you interested in a career in Nail Technology? (use the back of this form for additional space)






      I give permission for Roggendorf School Beauty to use the specified personal information for the purpose of data collection and my performance in the school. 
· I understand the submission of this application in no way guarantees admission to the program or course and that admission is subject to meeting the institute and program or course prerequisites and space availability.
· I certify that all statements on the application are true and complete.  I understand that misrepresentation of this information in any material way may result in cancellation of my admission or registration status.

Student’s signature __________________

Institute use only 			Meets entrance requirements □       Accept □
Date of interview_______________	Student contract completed □ 
Notes:
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Roggendorf School of Beauty

(Student kit for Nail Technician Course Check List)


	
	Milady’s Nail work book and State Exam review of Nail Technology

	
	2     tip boxes (tips included)
	
	1     .5oz key-aid

	
	11   pkg. clear tips (#3 tips)
	
	1     .5oz primer

	
	1     base coat
	
	1     acrylic brush

	
	1     top coat
	
	1     metal cuticle pusher

	
	1	  toe separator
	
	1     foot file

	
	1 	  4oz cuticle oil
	
	2    blue block buffer

	
	1     .5oz cuticle oil
	
	2     buffers (shine)

	
	1     4oz clear powder
	
	2     white sanders (fine)

	
	1     2oz white or pink powder
	
	1    Gel brush #4

	
	1     8oz hand lotion
	
	2    purple sanders (coarse)

	
	1     8oz antiseptic spray
	
	5     fine files (emery board)

	
	10   nail polish bottles
	
	5     coarse files (emery board)

	
	1     16oz polish remover
	
	10   orange wood sticks

	
	1     16oz nail liquid (monomer)
	
	1     acrylic nipper

	
	1     8oz alcohol
	
	1     cuticle nipper

	
	1     16oz acetone
	
	1     tip cutter

	
	1     brush cleaner
	
	1     powder container

	
	1     16oz cuticle softener
	
	1     manicure bowl

	
	3     glue
	
	1     liquid jar

	
	1     student case
	
	1     manicure jar

	
	10   practical fingers
	
	1     nail clipper

	
	
	
	1     dust brush

	
	
	
	1     manicure brush



I confirm receipt of all items listed above and that they are in working condition.

____________________			_____________________________
DATE						STUDENT SIGNATURE 
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